Name__________________________
Date______________

Hr.________

Rubric for the Professional Interview Day Resume’

Format/Layout:  The resume consistently follows the guidelines for length, layout, spacing, and alignment based on the examples.

/10

Heading/Contact Information:  Appropriate information should be included:  name, address, phone, and e-mail.

/5

Objective/Summary:  Desired types of positions can be clearly identified.  Job related skills are identified.

/5

Education Section: This section should be organized, clear, and well defined.

/5

Experience Section:  This section is well defined.  This section could be split into related and additional experience.

/5

Computer Skills:  This section is well organized and easy to understand.  Programs are listed separately (MS Word, Excel, etc.)

/5

Additional Sections:  This section should include activities and honors that you have attained.  It should also be clear and well-organized (dates, specific places, etc.)

/5

Total:  

/40
Adapted from the Oakland University Career Center www.4oakland.edu
